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Purpose of this Document 
 
Bloomberg Terminals are a source of real time and archived financial data, news and 
analytics. The aim of this document is to help you, as a member of the Stern community, 
get started with using the Bloomberg Terminals in School. 
 
It will take 45-60 minutes to work through the main body of the document when 
practicing in front of a Bloomberg Terminal. The supplement should take 10-15 minutes. 
At the end of the time you will have a basic grounding on how to use the Bloomberg 
Terminals to access information. 

 
 
Where Are The Bloomberg Terminals? 
 
Bloomberg Terminals are located in: 
 

·  The Kaufman Management Centre, Robert Menschel and Horace W. Goldsmith 
Foundation Room 2-101. 

·  Tisch, UC-70 Computer Laboratory. 
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Conventions Used in this Document 
 
 
The Bloomberg terminal keyboards in school emulate those you would see in an 
investment bank. The keyboards are different. 
 
We use the following conventions in this document: 
 

 
 
 
 
 
 

[Bloomberg Login] | [Keyboard Pause/Break] 
 
 
 
 
 
 
 
 

TOP 
 
 
 
 
 
 
 

 
 

 
IBM Index ERN  

 

School keyboard 
equivalent key 

Bloomberg 
keyboard key 
 

Bloomberg command in 
bold green CAPITALS 
 

Lower case refers to a 
Bloomberg keyboard key. 
[Bloomberg Equity ] is the 
same as the [Keyboard 
F8] on  the school 
computers. 
 

School Computer Keyboard 
In this case you would type 
IBM  then press [F8] and then 
type ERN. To execute the 
command press [Enter] 
 
 

Bloomberg Keyboard 
In this case you would 
type IBM  then press the 
[Equity ] key and then 
type ERN. To execute the 
command press [Go] 
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Logging On 
 
 
When you sit down at one of the Bloomberg terminals around the school you are faced 
with this screen: 
 

 
 
Press the [Bloomberg Login] | [Keyboard Pause/Break] key to logon. You can create 
your own logon but you will have to login every two weeks to keep it active and from 
being automatically deleted. Logon as follows: 
 

1. Enter ‘STERNMBAn’ press [Keyboard Tab] to move to the password field. 
2. Enter the assigned password and press the [Bloomberg GO] | [Keyboard Enter] 

key to login. 
 

 
 

Logging Off 
 
Press the [Bloomberg Login] | [Keyboard Pause/Break] key several times to logoff. 
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If You Read Nothing Else, Read This 
 
 
Once you are logged in, if you are stuck at any time or need help press [Bloomberg Help] 
| [Keyboard F1] twice. 
 

 
 
 
It brings up a live text chat with the Bloomberg Help Desk (shown above). If there is 
something you do not know how to do ask Bloomberg! 
 
In addition, typing basically anything followed by the [Bloomberg Help] | [Keyboard F1] 
key will show all matches in Bloomberg for that word or words listed by category.  This 
is the quickest way of finding things whether company or security code, function, person, 
etc that you don’t know the Bloomberg code for. 
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Bloomberg Navigation 
 

 
 

 
 
Navigation in Bloomberg is tree based. You press [Bloomberg Menu] | [Keyboard End] 
to move one step up and down the tree having drilled down into a specific section. 
 

 
 
 

Bloomberg commands are 
input into the command 
area at the top of the 
screens as you type 

Double clicking in an area 
takes you to that section 
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Orange zones change 
the display parameters 
for the entire screen 
 

The current 
command you 
are in 

The current market 
sector you are in 

Help on the current 
command 

Searches all of 
Bloomberg for a 
particular item 
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Bloomberg Command Format 

Straight Command Entry 
 
General Form:  <COMMAND> + [Bloomberg GO] | [Keyboard Enter] 
 
Example:  WEI  [Keyboard Enter] 

Single Security Look Up 
 
General Form: <TICKER> + <COUNTRY_CODE> + <MARKET_SECTOR> + 

<COMMAND> + [Bloomberg GO] | [Keyboard Enter] 
 
Example:   IBM US Equity  [Keyboard Enter] 
 
Brings up information on the IBM stock: 
 

 
 
 

Combine commands to 
take you directly to 
information, see the next 
example 
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Example:   IBM US Equity CN  [Keyboard Enter] 
 
Takes you straight to Company News on IBM stock: 
 

 
 
Example:   IBM US Equity BETA  [Keyboard Enter] 
 
Looks up the BETA of IBM stock, which looks like this: 
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Two Security Analysis 
 
General Form: <TICKER1> + <COUNTRY_CODE1> + 

<MARKET_SECTOR1>+ 
         <TICKER2> + <COUNTRY CODE1> +  

<MARKET_SECTOR2>+ 
[Bloomberg GO] | [Keyboard Enter] 

 
Example:   UST US Equity SPX Index [Keyboard Enter] 
 
From which a regression can be pulled up with a few clicks: 
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Bloomberg University 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

Teach yourself how to use 
Bloomberg and access 
Bloomberg manuals by 
player type 

Find out about on-site 
training and the FREE 
Bloomberg Certification 
 

Find out about on-site 
training and events in your 
region 
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Screen Grabs 
 
 
 
 
 
 
 

 
 
 

Downloading Data 
 
Academic accounts are not fully featured and as such do not offer you the ability to 
download data to Excel.

From the Actions menu 
select print or email the 
screen to a colleague 
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Communications Commands 
 
MSG - Brings up the Bloomberg internal messaging system key. Bloomberg has an 
internal messaging (e-mail) system specific to the company.  This is a very important 
means of communication for Sales, Trading & Research. 
 
IB  - Instant Bloomberg chat to your colleagues online. 
 
 

News Commands 
 
N – Live interviews and print news. 
 
TOP – Top news items. Click into categories of news items of interest. 
 
AV – Audio-Visual. Watch videos and live reports. 
 
EVNT – Regional Corporate Events. 
 
NI  – Scrolling news indices by subject.  Some popular general subjects are: 
 

·  NI ECO – Economic news, NI USECO for US specific economic news. 
·  NI CORPFIN  – Corporate finance news, NI DEALTOP  for top corp fin news. 
·  NI STK  – Stock market news, NI USS for US specific stock news. 
·  NI BON – Bond market news, NI USB for US specific bond news. 
·  NI FRX – Currencies news, NI TOP for all top general and financial news. 
·  NI ODD – Odd News Items. 

 
BIO – Gives you greater biographical detail on individuals (e.g. Current and past 
employment, compensation, news articles, etc) 
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For Aspiring Sales People & Traders 

General Comments 
 
More important commands are listed first, also skim read the other Banker and Analyst 
sections. 

Useful Commands 
 
BTMM  – Bonds Treasuries and Money Markets. A great summary screen 

·  Commercial paper rates, mortgage securities, crude oil, commodities etc. 
·  On the bottom are economic releases, important as markets move to these 

releases 

 
 
ECO – Economic Calendar. Preview of economic news releases 

·  “Survey” column figures are based on a consensus of economist forecasts.  
·  Good to print out for Sales and Trading so you know when not to call 

someone if important news is coming out for their desk. 
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QSRC – Quick Search. For stock and option screening. 

·  Say you have macro data and a hypothesis of how this will move particular 
stocks. QSRC the stock and setup parameters to identify opportunities. 

·  Track the 50 day moving average level to find stocks about to cross that level 
say and setup an alert to your Blackberry 

 
IBM Equity HP – Pulls up the historical prices of IBM stock. 
 
IBM Equity GP  – Graph Trade Line for IBM stock. 
 
G – Graph. Graph the data you are looking at in a choice 300 different ways. 
 
GE – Graph the Price earnings ratio in addition to the price to see. 
 
COMP – To compare one index to another. 

·  Type in three letter codes for indices to compare. 
 
SPX Index GRR – Group Ranked Returns on S&P 50 

·  Sectorial returns indicating which industries moving 
·  Click on and index to drill down into companies 

 
MRR – Member Ranked Returns 

·  Shows which companies are leading and lagging by returns 
 
PHDC – Major shareholders in a stock 

·  Know who should be contacted should a major company event occur 
 
WB – Summary of key global bond market prices. 
 
WEI  – Summary of key global equity market indices. 
 
FXC – Foreign Exchange Cross Rates Table 
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For Aspiring Bankers 
 

General Comments 
 
Read the Sales and Trading section. Skim read the Analysts section. 
 
Page 4 in the description of a stock is a good starting point for M&A to figure out who 
owns what. 
 
Bloomberg presents Analysis in Bloomberg Template form. Drill into the numbers to 
work out what line items on the As Reported Data have been consolidated into 
Bloomberg Template line items.  
 

Useful Commands 
 

FA – Financial Analysis Templates 
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MA  – M&A Analysis. Find news on the latest announced deals. 
·  Drill down into the deals to find out who is advising. 

 

 
 
 
LEAG  – Underwriting League Tables. 
 

 
 
 
 
When looking at a single security: 
 
CF – Official company filings and annual reports. 
 
ARD – Pull up as reported data. 
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RELS – Related Securities 

·  First view on how a company is financed by securities 
 
CRPR – Pull up the credit profile of the company. 

·  Use to initiate thoughts on capital structure of a company 
 
RV – Relative Value Analysis. 

·  Starting point for comparable companies analysis 
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For Aspiring Researchers & Analysts 
 

General Comments 
 
Read the Sales and Trading sections and Banker sections as well. 
 
You can look behind the numbers by drill down to As Reported Data and the notes to 
Financial Statements to the examine quality of earnings. 
 

Useful Commands 
 
STAT – Bloomberg Global View 

·  World Economic Data 
·  Population Statistics 
·  Money and Interest Rates 

 
ECST – World Economic Statistics 

·  Statistics by Country 
 

 
 
 
 
IBM Equity ANR  – Brings up Analyst Recommendations for IBM stock. 
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YCRV – Pulls Up Yield Curves of different Sovereigns 
·  Compare changes over time and watch for inversions 
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Supplement 
 
This section takes your knowledge a little further. Work through it where time allows. 
 

More on Single Security Analysis 
 
IBM Equity Index ERN – Brings Up IBM’s Earnings 

·  Bottom panel has historical earnings releases 
·  EPS are actuals 
·  IBES (Institutional Brokers Estimate System) what is know in the lingo as the 

Street’s Estimates 
·  %Surp(rise) how much the estimate was beaten by 

 

 
 
When you have the IBM security loaded up you can jump into other sections of IBM 
information  using the following commands: 
 

CN – Company News 
·  You can click into key industry metrics e.g. Same Store Sales 

 
EE – Earning Estimates 

·  Quoted by quarter (top left) 
 
EM - Earnings Matrix 

·  For tracking data over time 
·  Top left box for changing how you track data 
·  Allows you to track estimates on metrics other than EPS (e.g. Sales, Net 

Income) 
 
GPO – Historical Pricing Graph 

 



       

 Page 23 of 24 

DES – Description of Equity Stock 
·  All the indices the stock is a member of and the sectors it is a member of 
·  BICS – Bloomberg Industry Classification 
·  GICS – MSCI and S&Ps Global Industry Classifications 

 

Futures and Options 
 
Useful general commands: 
 
DES – Description of a particular contract. 
 
WF – monitors main futures, WBF for bonds, WEIF  for equity indices. 
 
FVD – monitor and analyze miss pricing of Equity Futures contracts 
 
CTM – displays contract tables for futures. 
 
OMON – displays put and call option prices for specific securities. 
 
OV – change the option characteristics to see the effect on valuation 
 
 
Bloomberg follows a standard methodology for futures codes - CCMY - where: 
 

CC -  Two digit code for the reference security, e.g. SP for the S&P500 index, 
FF for the Fed funds rate (monthly average) and CL for WTI crude oil. 

 
M -  Letter referring to month of the contract expiry, e.g. M for June.  See 

picture below for full list. 
 
Y -  Number referring to year of the contract expiry, e.g. 6 for 2006. 

 
Thus CLN6 Comdty will show you to the July 2006 expiry crude oil future. 
 
The simplest way to get to a specific put or call option contract is to follow the 
methodology above, adding P or C to the end plus the strike price in question.  For 
example, SPM6P 1230 Index shows the S&P500 Jun-06 put option 1230 strike.   
 



       

 Page 24 of 24 

 
 
                                        
 
 
 
 
 
 
 
 

      
 

 

FFA Comdty CT  
A quick and easy way to find out 
what the market expects from the 
Fed on interest rates. 
 

Bloomberg follows its own convention on 
denoting months. 
 

Jan = F 
Feb = G 
Mar = H 
Apr = J 
May = K 
Jun = M 
 

Jul = N 
Aug = Q 
Sep = U 
Oct = V 
Nov = X 
Dec = Z 

 


